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CAHILL CAREER DEVELOPMENT CENTER 

505 Ramapo Valley Road 
Mahwah, New Jersey 07430 

 
STUDENT ASSISTANT PROGRAM 

FEDERAL WORK-STUDY/COMMUNITY SERVICE PROGRAM 
 

EMPLOYER POLICIES AND PROCEDURES 
 
What is the Community Service Program? 
 
Community Service is a federally funded Program to assist college students in performing community 
service with a non-profit agency.  Ramapo College of New Jersey pays 100% of the student wages and is 
reimbursed by the agency for 25% of the students’ gross earnings.  For example, @ $12.00 per hour, the 
agency will be responsible for 25% or $2.50 per hour.  The agency will be billed quarterly for their 
contribution.   
 
What are the criteria for employer participation in the FWS/CS Program? 
 
Agencies must comply with the federal regulations of the Department of Education and with college 
policies.  Non-profit employers will provide students experience working in agencies that assist community 
members through: 
 
 health care  social services   child care   rural development 
 transportation  literacy training  youth corps  crime control/prevention 
 mentoring  education   recreation   support services to disabled  
 public safety  community improvement welfare    students/adults 
 
 
How are agencies evaluated?  
 
The Federal Work Study/Community Service Coordinator will review each agency’s Needs Assessment 
Form and Job Posting Information Form.  If the agency is approved as meeting program eligibility criteria, a 
FWS/CS Agreement (contract) will be forwarded to the agency for signature. The Agreement is then 
reviewed by the Student Assistant Program for approval and signature.  Copies of completed agreements and 
pertinent paperwork will be returned to the contracted agency. 



 
What are the criteria for student participation in the Community Service Program? 
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